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APPLICATION FOR RECORDS RETENTION SCHEDULE P AR TN T O A ARy O STATE

RECORDS MANAGEMENT DIVISION

NST RUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Deparument of Archives and Histary, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Schaduling Saction.

FOR AGENCY USE 1. Agsncy Addrw ) : 7 FOR RECORDS MANAGEMENT USE
Application Dute _ ) Application Number
) Dept. of Offender Rehalb. 78 \S‘-\
800 Peachtree St. NE ..-
| Aweticstion Nurbar Atlanta, GA 30308 ' Dawe Recaived Date Completed
s +31978 [AUS 1278
2. Parsan to Contact | - Woarking Title Telephona Number
~ Susan Davis - Records MangeMent Officei : 894-5562
3. Actio equemd " =
a Estabusn Retention Scheéule record wil! continus to acmmu!ate.

b 0 Disposa of present accumu!auon no further accumulation anticipated.

¢ O Amend AppficationNo, . Check One: [0 Change; [J Superceds; O Void -
4. Dates of Serias 5. Records Sariss Title (followsd by title used in affice, i drfferem)
Earliest Latest
- : INDEPENDENT AND COOPERATIVE RESEARCHE OR EVALUATION REPORTS

/574 |\ DrsenT

§. Divizion and Office Function . What is the function of the Division and the Office in which this recard series is creatad?

The Office of Research and Evaluation is responsible for systematically
describing and assesing the programs and operations of the Department.
The office was established as a staff component within the Commissioner’ s
Office in 1977. All offical researXch. and statistics are released
through the Office, and all evaluations of the correctional system

are coordinated by the Office of Research and Evaluatlon.

7. Racord Serias Description This file contains the fol!awmg documents (inc/ude form numbers and titles, if anyl:
Attach samples of the fila.

Documents relating to: M@intaining copigs, 9f ZEPERar contract or developed by individual

scholars or students as private (but sanctloned) rev1ews,of DOR programs or
operations. N
Included are: . : -

*Briefing summaries, statistical reports, and narrative reports.

Fiis it arranged: nuﬁlericaxlly by project number; thereunder by date of report. - re. "

8. Monthiy Referance Rate -, How oftan are records refarred to which are:
One to six manths old -/ Sevan 1 twelve months otd €A Th-rtaen t0 twenty- -four months old _Q__._.
——‘2—-' ? _

tweﬂtv-fwe manths and older

9, Annuzl Rats of Accumylation of Racards
Letter-size drawess b ; Legalsize drawers - .. ; Shelves

; Othar (specify)

AD _BA__Ta, a. Yo =t
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~a | 10, Q:m'!_"?u ansire {Placs an "X’ in the oroper column)
a, Is this the official copy of the senes?
I ngt, whars iy it?

l'// b. Does the series contain confidential information requiring security handling? tf ves, cite law or reguiation,

¢, ls this a vital record?

X

d. Does this series have historical or fong term research value?

il documanis be schadulsd spgrataly?

¢. Whan ona or two documanis in the file make it necessry 1o keep the entire file for a long period, could these

R Iwmmmumm cooy

g.{?‘!s‘che mfb-ﬁnauan contzinad in this series ever analyzad and/or recorded in a summarized report?
If ves, attach conv,
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h, Is thers a duptication of this sarias in your office, or in ancther offics or agency?
If vas, wihere?

V,mﬁmwmmmﬁ

¥ | i Doesthe record serigs result in 2 computer orintout?

(It disapproved, attach lecter

of ex;?natfan.} Sowetm:aulouign« &ME-IQ/ W

11. Rtumm Requiramants Tha foilowing requires the series to be kept:
‘a Staelaw - years. d. Audit pericd years.
b. Statute of imitation — years. 0. Administrative need S years.
¢, Fedaral law yRars. £, Federal retention instructions years
Artach copy or excert of laws or regulations. Explain administrative need.
12. Approvad Diepe:ition instructicns This agency reccmmands that the file series be cut off at the end of =ach:
o " D Calendar Yaar; Kfiml Year; (O Other then,
W Hotd in the current files area - monthis) — e yearls); then
0 Transfer to focal holding ar=a; hold year(s}; then
O Transfer to Stata Records Center; hald year{s); then
O Destroy, .
‘KTnnsfu to Staze Archives for permansnt retention,
O Other {Specify)
r ) -
Thesa instructions apply to ail prior and future aécumutations of the series.
%l_}nignn {Signaturs) Date Records Managemsnt Officer  (Signature) Date
- 7 B s / /
¢ “—:LQ#;'\/“- (%@WW@JM /573
Stats Records Committes [Signaturs) Date

Recommandaticns in para-
graph 12 are approved, State Auditor/Designes A{‘ﬁd\——a{
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